


 SIGN PERMIT CHECKLIST   
 

THE FOLLOWING ITEMS MAY BE REQUIRED.
 

 

BP NO.:______________________________ 
 
 

SITE PLAN YES NO N/A 
    

• LOCATION OF SIGNAGE    
• RIGHT OF WAY(S). EASEMENT(S), COVENANT(S)    

    
ELEVATION DRAWING(S) YES NO N/A 
    

• PHOTGRAPH OR DRAWING     
• DIMENSION OF UNIT    
• PLACEMENT OF SIGNAGE    

    
CROSS SECTION YES NO N/A 
    

• DEPTH OF SIGNAGE    
• FASTENING METHOD    

    

COPY DRAWING YES NO N/A 
    

• COLOR DRAWING    
• DIMENSIONS SHOWN    

    

DOCUMENTATION YES NO N/A 
    

• APPLICATION FORM    
• FORM 1    
• OWNER AUTHORIZATION FORM    
• SCHEDULE B FROM STRUCTURAL PROFESSIONAL (IF 

APPLICABLE) 
   

• FORM 2 (FROM REGISTERED PROFESSIONAL – IF 
APPLICABLE) 

   

 




